	Interruption and Random Arrival Log
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Identify the date, start time (when the interruption began), end time (when the interruption ended), name of person where the interruption originated, and any notes associated with the interruption.  

There is no need to track interruptions for an extended period of time. Usually 2-4 weeks of information is sufficient to glean insight and patterns that may lead to modify processes or procedures in an attempt to minimize process interruptions. 
